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1. O01He Mo/10)KeHus

1.1. Hacrosiee ITonoxkeHre 00 3/71€KTPOHHOM KJ/IaCCHOM >KypHase (mamee — IlosioykeHue)
pa3paboTaHO Ha OCHOBAaHWU [JEWCTBYIOLIETO 3aKOHOZaTesnbCcTBa Poccuiickolr ®Pepepauyu o
Be/IeHUH JIOKyMeHT0000pOoTa U yueTa 0Opa3oBaTe/TbHOM /IeATeIbHOCTH:

®enepanbHOro 3akoHa oT 29.12.2012 Ne 273-®3 «O6 obOpa3zoBanuu B Poccuiickoit
deneparur» ¢ u3MeHeHUsIMU 0T 13 mekabpst 2024 roja

®enepanbHOro 3akoHa Poccuiickoli ®Pepepaiyu ot 27.07.2006r Ne 152-®3 «O
TepCcoHabHbBIX JaHHBIX» C U3MeHeHUusiMU OT 6 deBpass 2023 rofga;

[MTucekma MunHobpHayku Poccun ot 15.02.2012r Ne AIl-147/07 «O MeTOAUUYECKUX
PeKOMeH/jalMsIX 110 BHeJPEHUIO CUCTEeM BeeHUsl )KYPHA/IOB YCIIeBaeMOCTH B 3/IEKTPOHHOM
BHJe» C u3MeHeHUsAMH OT 21.10.2014r;

[Mncema denepanbHOr0 areHTCTBa 1O obOpasoBaHuio oT 29.07.2009r Ne 17-110 «O6
obecrieueHNH 3allUThI TIEPCOHABHBIX aHHBIX»;

[Mlncema MunobOprayku ot  13.08.2002 r. Ne 01-51-088un  «O6 opraHu3anmu
WCI0/1b30BaHUS MH(}OpPMaLMOHHbIX u KOMMYHUKALIMOHHBIX pecypcoB B
00111e00pa30BaTeTBHBIX YUPEKACHUSIX»;

®enepanbHOro 3aKoHa Poccuiickort ®epeparuu ot 27.07.2006 Ne 149-d3 «06
vHbopMald, UWH(POPMAI[MOHHBIX TEXHOJNOTUSAX U O 3ammre uHbopMauun» (C
M3MeHeHUsIMU OT 12 mekabps 2023 roza);

[Tpukasom MuHuCTepcTBa 3/paBOOXpaHeHUs] W COLMAJBbHOIO pasBUTHs Poccuiickon
@eneparii ot 26  aBrycra 2010 rtoma Ne761 «O6 yrBepxaeHuu EpuHoro
KBa/IM(PUKALIMOHHOTO CIIPaBOUHUKA [JO/DKHOCTeH DYKOBOJUTesel, CreluaJucToB U
cTy>Kaiux», pasgen «KeamudukaliioHHble XapaKTePUCTUKH [JO/DKHOCTeH pabOTHUKOB
o0pa3oBaHusi», B KOTOPOM TOBOPHUTCSI, UTO B JJO/DKHOCTHBIE O0SI3aHHOCTU YUMTESI BXOAUT
«OCYIIleCTB/IeHHEe KOHTPOJIbHO-OLIeHOUHOU JiesiTe/TbHOCTU B 00pa3oBaTe/lbHOM TpoLiecce C
HCIO/Ib30BaHUEM COBPEMEHHBIX CITOCOOOB OI[eHMBAHHSI B YCJIOBUAX WH(MOPMAIIMOHHO-
KOMMYHMKAL[MOHHBIX TEeXHOJIOTHH (BeJjeHWe 3/1IeKTPOHHBIX (JOPM [OKYMEHTalud, B TOM
YKC/ie 37IEKTPOHHOIO JKypHaia U JHEBHUKOB 00yUaromuxcs)», B pefakuuu ot 31.05.2011
roja.



1.2. OnektpoHHBIM >XypHan (OJK) sBisieTcs TroCyAapCTBeHHbIM HOPMaTUBHO-(PUHAHCOBBIM
JIOKYMEHTOM U BefileHHe ero 00s13aTe/bHO /ISt KaKA0T0 YUUTe sl M KJIACCHOTO PYKOBOJUTeISI.

1.3. DOnekTpoHHBIM KJ/IACCHBIM JKYPHa/IOM HasblBaeTCsd KOMIUIEKC IIPOrpaMMHBIX Cpe/iCTB,
BKJIFOUAOLL[M 6a3y JJaHHBIX U CPe/ICTBa JJOCTYTIA K Hell.

1.4. OneKTpOHHBIN K/IaCCHBIV JXyPHAJI CJIY>KUT U1 PellleHus 3a7a4, OMMCaHHBIX B II. 2 HACTOSILLero
ITonoxxeHus.

1.5. Hacrosimee ITonoxkeHue ycTaHaBlMBaeT efuHble TpeOOBaHUS IO BeJeHUIO 3/eKTPOHHOTO
JKypHazja ycIieBaeMOCTH/ 3JIeKTDOHHOTO JHeBHMKa obyuatomierocs (32K/3/]), onpepenser
TIOHATHSA, LIev, TpeOOBaHMsI, OPraHM3alvio U paboTy 3/IEKTPOHHOTO K/IACCHOTO >KypHasla HIKOJbI.
1.6. OneKTpOHHBIN XKyPHa J0/DKeH MOep)KUBaThCSl B aKTya/IbHOM COCTOSIHUU.

1.7. Ilonb3oBarensiMA 3/IEKTPOHHOI'O JKypHasa SB/AKOTCA: afMUHUCTpALUs IIKOJbI, Y4UTe/d,
KJIaCCHbIE PYKOBOZAUTE/H, 00yUarolecs: U poJUTeNH.

1.8. D/eKTpOHHBIN JKypHan SB/ASETCS YacTbi0 HMH(GOPMALMOHHO-00pa30BaTebHONW CHUCTEMbI
LLIKOJIBL.

1.9. B cnyuae HeBbINOMHEHUs1 JaHHOTO [lo/io)kKeHUst aJMHUHHCTpaLMsi 00pa3oBaTe/bHOM
opraHv3alMM HKMeeT T[IpaBO HajaraTb JUCLUIUIMHApHble B3bICKAHUS B  yCTAaHOBJIEHHOM
JIeVICTBYIOIIMM 3aKOHOZATe/IbCTBOM IOPsJIKe.

2. 3apaum, pemiaeMbie € IIOMOLIBIO 3/IEKTPOHHOI'0 K/IaCCHOI'0 JXypHasia

ONeKMpPOHHBILL JHCypHAN UCNOAb3yemcs 0/151 peuwleHUsl cAedylowjux 3a0au:

2.1. XpaHeHue JaHHBIX 00 yCIieBaeMOCTH U MTOCEIIaeMOCTH 00y JarOIIUXCSI.

2.2. BeiBog, uHdopMalvu, XpaHsiiieics B 6a3e JaHHbIX, Ha OyMa)kKHbIN HOCUTeb 71t 0(OpMIIeHUS
B BH/Ie JOKYMEHTa B COOTBETCTBUH C TPeOOBaHUSIMH POCCHIICKOTO 3aKOHO/|aTe/TbCTBA.

2.3. OnepaTUBHBIM JOCTYN K OLIEHKAaM 3a BeCh MEPUOJ, BeJleHus )KypHasa 0 BCeM MpeJMeTaM B
moboe Bpewms.

2.4. ABTOMaTH3aLMs CO3/laHus IEPUOANUECKHUX OTYETOB yUuTe/leld U aIMUHKCTPALIUH.

2.5. CBoeBpeMeHHOe MH(OPMUPOBaHKWEe POJUTe/Iel 0 BOpoCaM yCIieBaeéMOCTH U TI0CeIlaeMOCTH
UX JIeTeil.

2.6. KoHTposb BBITIOSIHEHHST 00pa30BaTebHBIX MPOrPaMM, yTBEPK/IeHHbIX yueOHBIM TJIAHOM Ha
TeKYL[UM yueOHbIN rof,.

2.7. Co3panue efuHOM 0a3bl KajleHZAPHO-TEMAaTHUeCKOro IIAaHUPOBAaHUS IO BCeM y4eOHBIM
rpeZiMeTaM M rapasiiesisiM KaaccosB.

2.8. Co3zanue 1 peanu3anysi JUCTaHIIMOHHBIX yueOHBIX KypCOB.

2.9. Co3ganue nopTdo/mo 006yJarommxcs, rneJjaroros.

2.10. Co3gaHue yCI0BUH /171 JUCTAHI[MOHHOTO KOHCY/IbTUPOBaHUS 3a00/IeBILINX JeTeH.

2.11. Pa3paboTKa U TIpoBe/ieHre AMarHOCTUUeCKUX U TeCTOBBIX PabOT C 1ie/ibi0 MPOMEXXYTOYHOTO
Y UTOTOBOTI'O KOHTPOJIAL.

2.12. ABTOMaTH3aLus CO3J,aHUS IPOMEXKXYTOUHBIX U UTOTOBBIX OTUYETOB yuWTesel-1peMeTHUKOB,
KJIaCCHBIX PYKOBOJUTeeHd U aIMAHHACTPALIUH.

2.13. OG6ecrieyeHre BO3MOXXHOCTH TIPSMOTO OOIIeHUsI MEXIYy YUuuTeIsiMH, aJMUHUCTpaLie,
poAuTeNIsIMUA M 00yUaroL[MUCS BHE 3aBUCUMOCTH OT UX MECTOTIO/IOKEeHHSI.

3. IlpaBu/ia ¥ NOPSIAOK PabOTHI C 3/IEKTPOHHBIM K/IACCHBIM )KYPHA/IOM
3.1. VlmxXeHep 1O KOMIIbIOTEpaM yCTaHaB/IMBaeT MporpaMMHoe obecrieueHre, He0OXOAUMOe I/ist
paboThI 3/IEKTPOHHOTO >KypHaia, U obecrieurBaeT Hajyiexaiee (GyHKIIMOHUPOBAHWE CO3[aHHOU
MpOrpaMMHO-aNIapaTHON CpeJbl.
3.2. Ilosib30BaTeN MOMYYarOT DPEKBU3WUTHI JOCTyIa K 371€eKTPDOHHOMY >XYDHaldy B C/IeAYIOUIEM
nopsiJiKe:
*  YuuTesns, KjJacCHble DPYKOBOAWUTENIM, afMUHUCTpAL[Usl MOJyuyalOT PEeKBU3WUTHI [JOCTyIa Y
agmuHucTpaTtopa JXK.
* Poputenu u oOyuaromyecss CaMOCTOSITE/TbHO PErUCTPUPYIOTCS B CHCTEMe 3JIeKTPOHHBIM
JKypHaJl/3/1IeKTPOHHbBIN THeBHUK (32K/D/1).




3.3. KytaccHble pyKOBOAUTE/IM CBOEBPEMEHHO 3allO/IHAT JKYPHalI U CIeAAT 3a JOCTOBEPHOCTBIO
JIJaHHBIX 00 00YYaIOLMXCSl U UX POJUTENISIX B COOTBETCTBUU C UHCTPYKLMEH.

3.4. Yuurens akKKypaTHO W CBOEBDPEMEHHO 3aHOCAT JaHHble 00 yueOHBIX IMMporpaMMax M HX
MPOXOXKJeHUHU, 00 ycrieBaeMOCTH W TIOCEIaeMOCTH OOyuarouxcsi, JOMAallHUX 3aJaHusX B
COOTBETCTBUM C MHCTPYKLIAEH.

3.5. 3amecturenu [upekTopa WIKOAbl Mo YBP ocyljecTBiser nepuoAvuecKdid KOHTPO/b 3a
BefleHMEeM J/IeKTPOHHOTO JKypHaia, COZep’Kall[uii TpPOLeHT yuacTusi B paboTe, TPOLIEHT
00yuaromyxcs, He UMEIOLIUX OLIeHOK, MPOLeHT 00yYaroIuxcsi, UMeIOIIUX OJHY OLIeHKY, 3aliCh
JOMAILTHero 3a/laHusl, y4eT MPOiIeHHOT0 yueOHOro MaTepuara.

3.6. Popureny 1 obyuaroriyecss UMeIOT AOCTYI TOMbKO K COOCTBEHHBIM [JaHHBIM M HCIIO/b3YIOT
9XK/3/, pyist ero mpocMoTpa B COOTBETCTBUY C UHCTPYKLIMEN.

4. IlpaBa, 00A3aHHOCTH
4.1. [IpaBa:
4.1.1. Bce mnosb30oBaTe/nd KWMEHT IIPaBO JOCTyINla K 3JIEKTPOHHOMY JKYpDHaly €XeJHEeBHO WU
KPYIJIOCYTOYHO.
4.1.2. Bce mosib30BaTei IMEIOT MPABO Ha CBOEBPEMeHHbIe KOHCY/IbTAL[|H 10 BOTIPOCaM PaboThI C
3/1eKTPOHHBIM JKYPHa/IOM.
4.1.3. Tlo pesynbTaraMm NpPOBepPKU aZMUHUCTPATOP, YUUTE/s U K/IaCCHble PYKOBOAUTE/IU BIIpaBe
pPacCUUTHIBATh Ha MpeMuabHOe BO3HArpak/eHre 110 UToraM yueOHbIX IepUo/IOB.
JIMpeKTOop LIKOJIbI UMeeT IIpPaBo:
» HasHauaTh COTPY/IHUKOB LLIKOJIbI HA UCIIO/IHEHUS 00s13aHHOCTel B COOTBETCTBUM C JAHHBIM
TI0JIOKEHUEM;
* OO6o3HayaTh TeMbl [AJisi OOCY)K/eHusi, Kacaroluecss obpa3oBaTesbHOM [esiTe/IbHOCTH, U
TrpoLiecca yrpas/eHusl LIKOJIOH;
» IlybnukoBaTh NMpUKa3bl U MOJOXKEHUs, M3/jaBaeMble B IIKOJIe, B pa3jene «/JoKyMeHTbI».
3aMecTuTeb JUpekTopa o YBP umeeT npaso:
* TlonmyuaTb CBOeBpPeMeHHYIO WHIMBHUYaSbHYIO KOHCYJbTALMIO IO BOMpocaM paboThl C
3JIEKTPOHHBIM JKYPHAa/IOM;
* OO6cyxzgath mobyro TeMy, Kacarollyrocsi obpa3oBaTe/lbHOM JlesiTe/IbHOCTH, W TIpoljecca
yIpaB/eHUs IIKOJIOH;
* Bectu mmuHOe 371€KTPOHHBIE TOPT(HOIIHO.
AamMuHucTpaTop 1o I2K/J]1 uMeeT npaso:
* OO6cyxzgath mobyro TeMy, Kacarollyrocsi obpa3oBaTe/lbHOW JlesiTe/IbHOCTH, W TIpoLiecca
yIipaB/eHUs IIKOJIOH;
* CocraBasiTb TMpe/CTaB/leHUe [AUPEKTOPYy IIKOJy Ha [pPeMUPOBaHUEe yudTerned 1o
pe3ysibTaTtaM paboThI C 3I€KTPOHHBIM >KYPHAIOM.
VHxeHep N0 KOMIIbIOTepaM MMeeT I1PaBo:
* OOcyxJaTb ¥ BHOCHUTH TPeJJIOKEHHUS 110 YJIyUIIeHH0 paboThl C 3/IeKTPOHHBIM JKYPHA/IOM
Y JHEBHUKOM.
TBIOTOp MMeeT 1paBo:
* OO6cyXaTb ¥ BHOCUTD TIPe/IJIOXKEHUs TI0 YIyUlleHUI0 PaboThl C 37IeKTPOHHBIM >KypHa/IOM
Y JHEBHUKOM.
Yuutenb-ipeJMeTHUK WUMeeT [1paBo:
* TlomyuaTb CBOEBpPeMEHHYIO KOHCY/bTAl[MI0 IO BOMpocaM paboTel C 371€KTPOHHBIM
JKyPHaJIOM;
+ @opmHpoBaTh CBOM 3/IEKTPOHHBIE YyueOHbIE KypChl, WTOTOBbIe, TPOMEXYTOUHbIE U
KOHTPOJIbHbIE TeCTOBbIe paboThI U UCTIOIb30BaTh UX MPU MPOBeJIeHUH YPOKOB;
* OO6cyxpgaTh /O0yI0 TeMy, Kacarwl[ylocs o00pa3oBaTeNbHON JesTebHOCTH U Tpoljecca
yrpaBJ/ieHUs! LLKOJIOK;
* OOcyxJaTb ¥ BHOCHUTH TPeJJIOKEHHUS 110 YJIyUIIeHH0 paboThl C 3/IeKTPOHHBIM JKYPHA/IOM
Y ITHEBHUKOM;




[Ipy CBOEBPEMEHHOM, TOJHOM M KAaueCTBEHHOM 3arlO/HEHWH 3JIEKTPOHHOIO JKypHasa
(dopMUpoBaTh OTUYETHI MO paboTe B 3/I€KTPOHHOM BHje: KaieHjapHO-TeMaTHUeCcKoe
TUlaHUpOBaHue; VITOrH ycrieBaeMOCTH TI0 Mpe/IMeTy 3a yueOHbId nepuos; OTuer yuutessi-
MpeZIMETHHKA TI0 OKOHYaHUM yueOHBIX TIEPUOZIOB U UTOTOBBIA;

Co3paBath U My0O/IMKOBaTh 00bsIB/IEHHST Ha 3/IEKTPOHHOU JI0CKe 00BSIB/IEHUI;

BecTH m4HOe 371eKTPOHHOe TIOPTQOIIHO.

K/iaccHBIM PYKOBOJIMTE/IL UMEET MPaBo:

[TonyuaTh CBOEBPEMEHHYHO KOHCYJIbTAL[MIO [0 BOMPOCaM PpabOThl C 37eKTPOHHBIM
JKypHAJIOM;

O6cyxaaTh JrOOYI0 TeMy, Kacarolytocs 00pa3oBaTe/ibHOW JeATeJbHOCTH W Tporecca
yIipaB/eHUs IIKOJIOH;

[Ipy CBOEBpeMEHHOM, IIOJTHOM M KAaueCTBEHHOM 3arlo/IHEHUH 3/I€KTPOHHOIO >KypHasa
YUUTeNIMU-TIDeIMETHUKaMH (D OPMHUPOBAaTh OTUeThl TI0 paboTe B 37€KTPOHHOM BUJIE:
Otuer 0 mocelaeMocTH Kiacca (Mo Mecsiam); IIpeiBapuTe/bHBIM OTYET KJ/IACCHOTO
PYKOBOIUTeJIS 3a yueOHbIH nepro; OTueT KIacCHOTO PYKOBOUTEIS 3a yUeOHbIN TIepro/;
WUtorn ycmeBaeMOCTH Kaacca 3a yueOHbli miepwiosi; CBojiHas BeJOMOCTh  ydeTa
ycCIieBaeMoCTH oOyuaroiuxcst Kinacca; CBo/iHasi BeJOMOCTb yueTa ToCeIiaeMOCTH.
dopmupoBaTh TpH HeobxogumocTh «MH(opMalMoOHHOe MHUCHLMO /ISt POJUTENel» B
OyMa)KHOM BH/Ie /ISl BK/IeMBaHUS B OOBIYHBIN JHEBHUK 00yUaroIierocs,

Co3paBath 1 My6/IMKOBaTh OOBSIBIEHHS Ha 3/I€KTPOHHOM /10CKe 00bsIB/IEHUH;

BecTtr nruHOe 3/1eKTPOHHOE MOPT(HOJTHO.

4.2. O05A3aHHOCTHU:
JIUpPeKTOp OpraHusalyvu, 0CYILeCTBISIOLUIVIO 00pa30BaTe/IbHVIO AeITeNLHOCTh, 00s3aH:

PaspabaTbiBaTh M yTBep)KJaTh HOPMaTUBHYIO M WHYIO JOKYMeHTal[i0 oOpa3oBaTebHOM
opraHusaLuu 1o segenuro IK/D/1;

Ocy11ecTBIsATE KOHTPOJIb 3a BefeHreM D7K/3/] He pexxe 1 pa3a B ueTBepTb.

Co3mate Bce HeoOXOoAuWMble YCJIOBHWSI [jis  BHeIpeHWsT U obecrieueHust pPabOTHI
3/IeKTPOHHOTO JKypHaja B 00pa3oBaTellbHOM [JleATe/IbHOCTH W TIPOLiecce YIIpaBJieHUs
IITKOJIOM;

[TpesycmaTpuBaTh JleHe)XHOe BO3HarpaXkJeHhe yuuTesled M KIaCCHbIX DYKOBOJAUTE/IEN B
Clydyae JIO/DKHOTO WCTIONTHEHUs TIPAaBH/I M TTOPsiIKa PabOThI C 37IeKTPOHHBIM JKYPHA/IOM TIPH
HauMC/IeHUU TpeMUr (CTUMY/MPYIOLMX BBITIAT), C YUYETOM WX Harpy3ku npu pabore c
CUCTEMOM.

3amecTuTenu aupekTopa rno YBP o0si3aHbl;

CoBMeCTHO C [JpyrUMH  aJIMUHUACTPAaTUBHBIMH  COTPYZHUMKaMH  pa3pabaThiBaThb
HOpMaTHBHYyI0 0a3y ob6pasoBaresnbHON fesiTenbHOCTH st BefieHus OJXK/D  ans
pa3MelleHNs Ha caiiTe 0Opa3oBaTe/IbHOW OpraHK3aliy;

dopmupoBaTh pacnycaHue 3aHATUM TI0 KjaccaM, yuuTensM M KaOuHeTaM B Hauase
yuebHoro roga. I1pu Heo6X0JMMOCTH TTPOBOUTH KOPPEKTUPOBKY PACITHCAHMUS;

[TpoBepsiTh HaMMuue KajeHAapHO-TeMaTUUeCKOro MJIaHUPOBaHUS B 3/IEKTPOHHOM >KypHasie
IIKOJTbI y yUuTesel peJMeTHUKOB /10 Hauaia yueOHOro ro/ia;

KoHTponupoBaTth CBOEBpPEMEHHOCTH 3allO/IHEHHUSI 3JIEKTPOHHOTO J>KypHala YUYUTe/sMHU-
rpeJMeTHHKaMu U K/IaCCHbIMU PYKOBOJAWTENSIMU C TOMOLbl0 «OTueta 0 JAOCTyIe K
KJIACCHOMY >KypHaJTy»;

Co3paBath 1 yO/IMKOBaTh OOBSIBIIEHHUsS Ha 3/IEKTPOHHOUN J0CKe 00BsIB/IEHHI 0 BpeEMeH! U
MecTe K/IaCCHbIX COOpaHul, W3MeHeHUsiX B paclMCaHUM U JIDYrod OrepaTHBHOU
vHbOpMaLUK /71 yUuTeied, 00yJaroluxcsi U pOAUTeel;

AHanu3vpoBaTh JjaHHble TI0 pe3y/bTaTUBHOCTU 0Opa3oBaTe/bHON [esiTe/TbHOCTU U TIpU
HeoOX0AMMOCTH (OPMHPOBATh HEOOXOAMMBIE OTYEThl B OyMa)KHOM BH7Ie TIO0 OKOHYAHHIO
yueOHBIX TIepHO/IOB.

AmvunnctpaTop o 9XK/2/1 06s13aH:




Opranu3oBath BHesipeHre DJK/D]] B opraHM3arivy, OCYIIECTBISIONEN 00pa30oBaTe/TbHYIO
JlesITeIbHOCTb;

Pa3paboTaTte COBMECTHO C aJIMUHMCTpAIMel MIKO/bl, HOPMAaTHBHYIO 0a3y 1O BeJeHHI0
IXK/BM;

ObecrieunTh BCeX I10/Ib30BaTe/iell PEeKBU3UTAaMU JOCTYIa K 3JIEKTPOHHOMY JKYpHasy.
BecTu 6a3y ZJaHHBIX M0/Ib30BaTe/el U CTATUCTUKY PAbOTHI C 3/IEKTPOHHBIM KYPHAsIOM;
KoHTposmmpoBate paboTy C 3/1eKTPOHHBIM >KypHAJIOM BCEX YYaCTHHKOB 00pa30BaTeTbHOU
JlesITeJTbHOCTU: aZIMUHUCTPALUY, YuuTeseid, 00yJaroluxcs U UX poJuTesiel;
ObecreuBaTh CBOEBPEMEHHYIO KOHCYJ/IBTALMIO TI0 BOMPOCaM paboThl C 371€KTPOHHBIM
JKypHarom;

[TpoBOgUTh I1IKOJIbHBIE CEMUHapbl, HarpaB/ieHHble Ha U3yueHHe BO3MOXKHOCTeH W
croco60B paboThI C 3/IeKTPOHHBIM KYPHA/IOM;

[Mopep>xvBaTh CBS3b C POJUTENSIMH M OCYILECTB/ISATH HEOOXOAWMble KOHCY/bTallud TI0
BOTIPOCaM TIOZK/IIOUeHUsI ¥ pab0ThI C 37IeKTPOHHBIM >KYPHAIOM

Pasmerjate Ha ILIKOJILHOM CailiTe HOPMaTMBHO — IpaBOBble [OKYMEHTHI I0 Be/leHHIO
IXK/BM;

Pasmerniate Ha caiite 00IieoOpa3oBaTe/IbHOM OpraHW3alMi WHCTPYKIMIO TI0 pabote C
IK/B/1 nnsi yueHUKOB, poAuTesield (3aKOHHBIX Tpe/iCTaBUTe el ), Teiaroro..

VHKeHep 1o KoMIbioTepam 00s3aH:

Ob6ecrieunTh Mephl 110 6ecriepe6oHOMY (PYHKIIMOHUPOBAHHIO 3IEKTPOHHOTO XKYPHaIa;
KonTtponmpoBats paboTocrnocobHocTs crctemMbl IXK/I/1;

Ocy11ecTBSTE CBSI3b CO CITY>KOOM TeXHHUUECKOU Mojiep)KKu pa3paboturika I2K/O/];
Onpepnenars Toukd 3Kcrutyatauud OXK/3[] (B ciydyae HeLOCTAaTOUHOM TeXHUUECKOU
OCHall[eHHOCTH 00pa30BaTe/IbHON OpraHU3alym).

TrloTOp 00g3aH:

Opranu3oBath BHeipeHue )K/3]1 B obpa3oBaTebHOM OpraHU3aluy;

Pa3paboTaTtek COBMECTHO C aJIMUHMCTpAIMel MIKO/bl, HOPMAaTHBHYIO 0a3y 1O BeJeHHI0
IXK/BM;

ObecreuBaTh CBOEBPEMEHHYIO KOHCYJ/IBTALMIO TI0 BOMPOCaM paboThl C 371€KTPOHHBIM
JKypHazom;

[TpoBOgUTh I1IKOJIbHBIE CEMUHApbl, HalpaB/ieHHble Ha U3yueHHe BO3MOXKHOCTeH W
croco60B paboThI C 3/IeKTPOHHBIM KYPHA/IOM;

Pasmeljate Ha ILIKOJILHOM CailiTe HOPMaTMBHO — IpaBOBble [OKYMEHTHI I0 Be/leHHIO
IXK/BM;

Pa3smerniate Ha caiite 006IieoOpa3oBaTe/lbHOM OpraHW3aiid WHCTPYKLHUIO 10 paboTe C
9XK/B/1 nnst yueHUKOB, poAuTesiel (3aKOHHBIX TIpe/iCTaBUTe el ), Tieflaroros;

Ob6ecreunTh Mepbl IO Oecriepe60itHOMY (DYHKIIMOHMPOBAHHUIO 3JIEKTPOHHOTO »KypHAJIa;
KonTtponupoBats paboTocrnocobHocTs cuctembl IXK/I/1;

KiiaccHbIM pYKOBOAUTEIL 00g3aH:

[MpoxoauTh 0OyueHUs: Ha LIKOJIbHBIX CeMHHApaX, HarpaB/eHHbIX Ha M3yueHHe TpHeMOB
paboTHI C 3/1IEKTPOHHBIM JKYPHAIOM;

3ano/nHATh U C/1e[UTh 3@ AKTYyaJbHOCTBIO JlaHHBIX 00 0OydYarolyxcs CBOero Kiacca v ux
pOAUTeNSX;

KoHTposmmpoBaTh CBOeBpeMeHHOe (e)xeHe/ie/bHOe) 3aroHeHue 6a3bl faHHbIx D)K/3/1 06
00yYaroIMXCsl yUUTeISIMHU-TIPeAMETHUKAaMH; BeCTH MOHUTOPHHT yCITEeITIHOCTH 00y4eHus];
WHCTPYKTHPOBaTh 00YJaroIMXCsi U UX POAUTesiel TIo Borpocam pervucrpaiuu B 32K/3/1;
OpranmusoBath COOp KOMIUIEKTa [JOKYMEHTOB TI0 00eCrieueHHI0 3aKOHOZATeTbHBIX
TpeGOBaHUi1 0 3allKTe MepCOHATbHBIX JAHHBIX;

BHOCUTb B 3/IEKTPOHHBIA JKypHan (akThl TMPOMyCKa 3aHATHN O00y4YaroUMHUCS TI0
YBa)KUTEJIbHOW NPUUKHE;

E>keHeslelbHO KODpPEKTHPOBAaThb BBICTaB/IE€HHble YUWUTeNsAMUA TpeJMeTHUKaMU (aKThl
TMIPOIyCKa 3aHSATUI 00yuaroIyMucs;



OmoBewnjate poAWTe/ied HEYCIEeBAOLMX 00yYaroIyXcsi, 00yJaromyXCsl, TPOITYCKAIOIINX
3aHATHS 110 HeyBa)XKUTe/TbHOW NPUUKHE;

[TpoBoguTH O0OyUeHUe /11 YUEHUKOB U PO/IUTe/el (3aKOHHBIX TPe/ICTaBUTe el ) 1o paborte
c 2XK/21;

OpranusoBath 00MeH HWHGoOpMarueli ¢ OOyYalOUMMHUCT W POAUTENSIMU (3aKOHHBIMU
Tpe/iCTaBUTESIMU);

Ocy1ecTBASTE KOHTPOJIb JOCTYTIA POAAWTE e U 00yUaroIuxcsl.

YuuTe/ib-TIpeIMETHUK 00s13aH:

[TpoxoauTts 0OyueHHsl Ha LIKOJBHBIX CeMHUHAapaxX, HalpaB/eHHbIX Ha W3yueHWe MPHeMOB
pabOoTHI C 3/IEKTPOHHBIM )KYPHAJIOM;

3amnoMHATh 37IeKTPOHHBIN KYPHAI HETIOCPeACTBEHHO Ha YPOKe UM OTCPOYEHO He TI03JHee
yeM uepe3 2 yaca MOC/e OKOHYAHUS 3aHATHH OOYYaroIIMXCs KaXKJOro [JHS B TOUKaxX
sKcrutyarauuu 22K/3/1;

E>Ke/THEBHO 3arl0JHSTh JaHHbIE TI0 JOMAIlIHUM 3a/IaHUSIM;

CucremMaTiuecKu TIPOBepSTh M OLIeHMBATh 3HAHWS OOYYalOIIMXCs, a TakKKe OTMeuaTb
TIOCeII[aeMOCTh B 3JIEKTPOHHOM JKypHaJIe;

WcripaBneHre OTMETOK M BbICTaB/IeHHE OTMETOK «3a/[HIM UHCJIOM» 3aIlpelieHo.

B 1-x kiaccax obyueHre Ge30TMeTOYHOe, JoMalllHHe 3a7aHusi B DK He 3amMChIBAIOTCS,
OCYIIeCTBIISIETCS 3aTI0/THEHUE TeM YPOKOB, YUeT IOCeIaeMOCTH, IB)KeHHs 00yUaromxcs,
o011L[eHMe yUuTesIsi C POAUTENSIMU (3aKOHHBIMH TPe/ICTaBUTE ISIMH ).

Iy 00ObeKTUBHOW aTTecTaluu O0yuaroIuXxcs 3a UYeTBepTh U yueOHbBIN roj; HeoOX0AUMO
Ha/iMuie He MeHee TpeX OTMETOK (Tipu 1-2-uacoBoi He[e/ibHOW yueOHOUM Harpyske Io
nipeaMety) U Oosee (Tpu yueGHOM Harpy3ke Gosiee 2-X 4acoOB B He/le/t0) C 00s13aTe/TbHbIM
yueToM KaueCTBa 3HaHUI 00ydaroIerocs 1o mMicbMeHHbIM paboTam;

B ciyuyae mpoBezieHHs] MUCbMEHHBIX KOHTPOJIBHBIX paboT, MpoBepka paboT yuuresnem U
BbICTaB/ieHUe OTMEeTOK B OXK oCyIIecTB/sieTcsi B CPOKH, TMPeAyCMOTPEHHbIE HOPMaMH
MIPOBEPKH MMMCbMEHHBIX paboT;

B ciyuae Hamuuusi y 0OydJaromjerocsi CrpaBKHU-OCBOOOK/HHSI OT YPOKOB (hr3nuecKoit
KYJIbTYDbI, OLIeHHUBAIOTCS TIOJIOXKUTEILHO TeopeTHUecKre 3HAHUS T0 TpegMeTy. 3aluch
«OCB.» B )KypHaJjie He [JOIyCKaeTcs;

OTMeTKM 3a 4YeTBepTh M Y4eOHBIM T0J BBICTAB/ISIOTCS B CTO/OLE, CleyHOLeM
Hernocpe/iCTBeHHO 3a CTOJIOI0OM AaThl [0C/IeJHEr0 YPOKa;

BBICTaB/ISIT UTOTOBLIE OL|EHKM OOYYarOIIMXCs 3a YeTBepPTh, TOMYroue, rofi, 3K3aMeH U
UTOTOBBbIE HEe TIO3[JHEe CPOKOB, OTOBODEHHBIX TPUKA30M TI0 INKOJIe TIO0 3aBepIIeHUU
yueOHOTO MepHoza;

[lpy  HeoOXOJUMOCTH  OTOBEIIATh  POJWTENIEH  HEYCHeBalolUX  00yuarou[uxcs,
00y4YaroIMxCsl, MPOIMYCKAIOIUX 3aHSTHS;

o Havana yye6GHOro rozia co3ziaTb KajeH/apHO-TeMaTU4deCcKoe TJIaHUpOBaHWe U BHEZIPUTh
ero B 9JeKTPOHHBbIA >KypHas. KosmuecTBO 4YacoB B  KasleHJapHO-TeMaTHYeCKOM
TJIAaHUPOBAHWH JIOJDKHO COOTBETCTBOBATh YUeOHOMY I/IaHY;

Bectu Bce 3ammcy 10 BceM yueOHBIM TpeAMeTaM (BK/IFOUAasi YPOKUA 10 MHOCTPAHHOMY
A3bIKY) Ha PYCCKOM si3bIKe C 00si3aTe/IbHbIM YKa3aHWeM He TOJIbKO TeM YPOKOB, HO U TeM
3a/laHUl 10 YPOKY;

Omnpeie/UTh COCTaB MOATPYIIT COBMECTHO C K/IACCHBIM DYKOBOJAWTENEM, TIPU [IeI€HUU
KJlacca TI0 TIpeAMeTy Ha TOATPYIIbI, ¥ COO0muUTh agMuHucTparopy no O7K/3/1. 3amuvcu
BECTU UHJVBU/YA/IbHO KaXKIBIM yUUTEIEM, BeAYIIIUM MO/ PYIIIY;

Ha crpaHuije 3/1eKTPOHHOTO >XypHajia «TeMbl YPOKOB W 3aJaHUsl» BBOJWUTH TEMY,
M3y4YeHHYIO Ha ypOKe.

4.3. Kareropuuecku 3ariperrjaeTcst [JoIycKaTh oOydJaromuxcs K pabore ¢ 3K mog jiormHOM U
T1apoJieM I1e/jaroros.

4.4. 3aripelijeHo nepesaBatb Hocuteab XK (siemr-HocuTe ) MOCTOPOHHUM JIULIAM.

4.5. Pa3rnamate napo/ib Bxoza B cuctemy I32K/3/] MOCTOPOHHUM JTMLIAM.



5. O0uue mpaBu/ia BeieHUA yueTa

5.1. BHecenue nH(MOpMaLIMK O 3aHATHHA U 00 OTCYTCTBYIOLUX JO/DKHBI TIPOU3BOIUTHCS 10 (aKTy
B /leHb TIpoBeJeHusi. EciM 3aHSATHE TPOBOAWIOCH BMECTO OCHOBHOTO TIperojaBartesis, (akT
3aMeHbI ZI0JDKeH OTPa)XaThCsi B MOMEHT BHECEHHS YUeTHOM 3aIiCH.

5.2. BHeceHue B )XKypHan WH(OpMalMy O JOMAIIHEM 3aJaHUM JO/DKHO TPOU3BOJUTLCS B [IeHb
TIPOBE/IEHUsI 3aHATHS He TIO37iHee, ueM uepe3 3 uaca MOC/Ie OKOHYAHMs BCEX 3aHSTHUM JaHHBIX
00yuaromumxcs.

5.3. Pe3ynbTatThl OL|eHWBaHUS BBITOHEHHBIX O0YUYarOIMMUCS paboT [O/DKHBI BBICTAB/STHCS HE
no3gHee 10 aHel co JHS WX TIPOBeJEHHS B COOTBETCTBUM C TIPUHSTHIMH B 0Opa3oBaTebHOMU
OpraHM3aL[|¥ TIPaBU/IaMU OL[eHKH PadoT.

5.4. ApXWBHOe XpaHeHHe YYeTHBbIX /aHHbIX [IOJDKHO TIpeAyCMaTpuBaTh KOHTPO/Ib 3a UX
1[e/IOCTHOCTBIO M JOCTOBEPHOCTBIO Ha MPOTSHKEHHNH BCETO He0OXOJMMOT0 CPOKa.

6. YcioBUS COBMEIIEHHOTO XPaHeHHsl /[AaHHBIX B 3JIEKTPOHHOM BHJe W Ha OyMaKHBIX
HOCUTe/IAX

6.1. B ciyuae HeOOXOAMMOCTH MCIIO/B30BaHUS AaHHBIX DK M3 371eKTPOHHOM (hOPMBI B KauecTBe
MeYaTHOro JOKymMeHTa WH(OpMalusi BBIBOAUTCS Ha IeuyaTb U 3aBepsieTCsl B yCTaHOBIEHHOM
ropsiike. ApDXMBHOe XpaHeHHe YueTHBIX [JAHHBIX Ha OyMa)KHBIX HOCHUTENSIX JI0/DKHO
OCYILIeCTBJISITECSI B COOTBETCTBUU C JedcTByroumM [lopsizkom PocobpHaz3opa, yTBepKAeHHbIM
niprka3oM Muno6pHayku Poccuu Ne 546 ot 25 amnpenst 2022 ropa.

6.2. CBoZiHasi Be[JOMOCTh UTOTOBOM yCIELTHOCTH Kjlacca 3a yueOHBINM To/] BHIBOAUTCS U3 CUCTEMBI
yueTa B TOM BH/le, KOTOPBIM MPeJyCMOTPeH [eMCTBYIOMMU TpeOOBaHUSIMIA apXUBHOW CITY’>KOBI.
Ecmu faHHble IO yueOHOMY TOZYy XPaHATCS B 3JIeKTPOHHOM BH7le, CBOJHAsl BeJJOMOCTb MOKET
OBITH TIepefiaHa B apXWB Cpa3y I10 3aBepIIeHUH Be/leHWs ydyeTa B COOTBETCTBYIOIIEM K/IaCCHOM
JKypHare.

6.3. Ilpu BeileHNM yueTa B 37IeKTPOHHOM BH/e HEOOXOAWMOCTh BBIBOJA /IaHHBIX Ha TIeYathb /ISt
WCII0/Ib30BaHMSI B  KauecTBe [IOKyMeHTa OIpeieisieTcsi COOTBETCTBMEM  MCIOJIb3yeMOu
nHdopmauronHou cuctembl 'OCT P MMCO 15489-1-2019 «HauuyoHansHeIM cTanzapT Poccuiickoi
@eneparun. CuctemMa CTaHAApPTOB MO MHGOpMaIK, OUOIMOTEUHOMY U U3ZATelNbCKOMY Jeny.
WHpopmaLys 1 JoKyMeHTaLusi. YTipaB/jaeHue J0KyMeHTaMU».

7. 3aK/Il0UMTe/IbHbIE 110/10)KeHHUs

7.1. Hacrosimee IlonoxkeHrne 00 3/1EKTPOHHOM KJIaCCHOM JKYpHase SIBJSIETCS JIOKaJbHBIM
HODMAaTHBHBIM aKTOM, NTPUHUMAaeTCs Ha [lefarornyeckoM coBeTe IIKOJbI U yTBepKaaercs (/mbo
BBOJUTCS B [IeHiCTBUE) MPUKA30M JUpPeKTOopa OpraHu3aljiM, OCYILeCTBJIstoIei 00pa3oBaTe/ibHYHO
JlesITeIbHOCTb.

7.2. Bce W3MeHeHHs1 U [OINOJIHEHUSI, BHOCMMble B HacTosijee [lonoxeHue, opoOpM/ISIOTCS B
MMCbMEHHOW (¢opMe B COOTBETCTBUM [IeHCTBYIOIIMM 3aKOHO/aTesbCTBOM  Poccuiickoit
Depepanuu.

7.3. Tlonokenrie 06 3/1eKTPOHHOM K/IaCCHOM JKypHasie TIPUHHUMAETCS] Ha Heolpe/ie/IeHHbIN CPOK.
N3meHenus1 ¥ gononHeHus: K [1o/10)KeHUIO TIPUHUMAIOTCA B MOpsIfKe, INpeAyCMOTpeHHOM 11.7.1.
Hacrosiero [Tomoxenus.

7.4. Tlocne npunHsaTus IlonokeHust (WM W3MeHEHWW W JIOMOJHEHUM OT/e/IbHBbIX IMyHKTOB U
pasziesioB) B HOBOW peJakLiy NpeJblAyliiasl peJakLjisi aBTOMaTHUYeCKH yTpauuBaeT CUITy.
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